Proteacher Collection
www.proteacher.org
Accessed on 7-30-2014
Published on 10-13-2006
Copyright © 1998-2014 ProTeacher®

mangaging your time is the trick
Compiled by: hana
I am in my sixth year of teaching, and my first in second grade. I have two children under
four years of age. I basically leave home around 7a.m., get there about 7:20, and start
working. I pace myself too. If I have any copies to make, I leave it in my chair and walk up to
the office and do them. Fortunately, not too much copying is required in my school.
What else? I will sometimes not go to the staff room, and instead put on classical music, or
jazz and grade papers, etc. Or like another post, sometimes when kids are working, I will
quickly grade, say a spelling test.
My every Monday, half day, after lunch, I work hard preparing the lessons for the week, etc.
ANd through all this, I mangage to leave about 3;00. Often I have to leave earlier because I
have to pick up my son in preschool, 20 min. away.
I think organization is also a key. Use the post notes, and try not to do everything in one
standing. The work is never ending. NOw, say for conferences coming up. I schedule a few
student portfolios with student's note, observations, et.c, a day. Same for report cards. I start
doing them way in advance. I will do a few a day. And before you know it, they are done.
And I do not take any work home. I tried once, and it was impossible to do.
Try to talk to veteran teachers for tips too.
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